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Perirament MAQOY «bBenoesckas COIL»
«Opranusauus npuemMa rpasJaaH H pacCMOTpeHHe 00pameHnii Irpamaan»

1. O6mue nonoxeHns

1.1. Permamenr MAOY «Benoesckas COILl» (mamee - Perimamenr) o
HCTIONHEeHHIO  GyHknuH "OpraHusanus npueMa TpaxiaaH wu paccMoTpeHue
obpamenn#i rpaxian” (majiee - (yHKUMA) paspaGoTaH B LENX MOBBILEHHS
KaieCTBa OpraHM3allid pabOThl C IMCHMEHHBIMM M YCTHBIMM OOpaIleHHSIMH
TPaXJaH U ONMPEAECTIAET CPOKH U MOCIEI0BATENHOCTD ACHCTBHM P OPraHu3aliu
paboTsl ¢ obpaleHuaMu rpakaaH B IIKOJIE;

1.2.  Hcnonunenue QYHKIIMH  OCyImIecTBIsE€TCS B COOTBEICTBHH CO
ClIeyIOIIUMU HOPMATUBHEIMHU IIPABOBEIMH aKTAMU

- Korcrurynueii Poccuitckoii Denepanuy;

- @epepanbHbM 3ak0HOM 0T 2 Masg 2006 roma N 59-03 "O OpsIKE
paccMoTpeHus obpatnenuii rpaxaad Poceuiickoit ®enepanuu';

II. AIMUHECTpaTHBHEIE TIPOLIETYPhI

2.1. Omnmcanme mOCIEZOBATENBHOCTA JEHCTBHE IIpH OCYLIECTBJIEHUH
(OYHKIMH:

2.1.1.  Wcnonwenwe ¢ynkuum .BiuIOuaeT B cebsa  clemyiomme
aIMAHUCTPATUBHEIE IPOLEAYPHI:

- IpEeM U IIepBHUYHas 00paboTka MUCEMEHHBIX 0OpAIIeHHH IPaXIaH;

- pervcTpanus NoCcTyNHUBINNX IHCEMEHHEIX 0OpaIeHuil;

- HarpaBJIeHUe IMCBEMEHHBIX 0OpallieHnii Ha paCCMOTPEHHE;

- IOATOTOBKA OTBETOB Ha OOpaIeHUs IPaXKIaH;

- OpPraHU3aNus TMIHOIO IPHEMA MPaXKIaH;

- KOHTPOJIb UCIOJHEHUS 00paneH il rpaxaan;

- IPENOCTaBleHHe CIPaBOYHOM MH(OpPMAUMH O XOJI€ pPacCMOTPEHHS
obparrenus.

2.1.2. Ilpuem u nepeuyHas 06paboTKa MACEMEHHBIX oOpareHuit rpaxkaaH.

OcHoBaHWEM I Hayasa WCIONHEHNS (YHKIMK SBISETCH MUIChMEHHOe MIIH
YCTHOe ofpalieHHe TIpakKIaHWHA B INKOIY HIIH IOCTYIUIEHHE oOparneHus
TP&XNlaHHHA C CONPOBOAMTCIBHBIM [OKYMEHTOM H3 APYIMX  OPTraHOB Ui
PaccMOTpPEHHS 10 TOPYIEHHIO.

lIpuem obparnennii rpaxaan ocymectsasercs CIIEYIOLIHUMHE CIIOCOGaMH:

- HEPE3 MOYTOBOE OTACIICHHE,

- C UCIIONIB30BaHHEM (PaKCHMUITEHON CBSRH;

- HEIIOCPEACTBEHHO OT IPakJaHHHa;

- C MICIIO/Ib30BaHUEM TeJerpa(Hoi CBI3H;

- C HCIIOJIb30BaHUEM 3JIEKTPOHHOM ITOYTEL.

IIpu nocTynieHnu 3asBieqys B IIKOJLy:



- DOpoBepseTcs TPaBUIBHOCTh aJPECOBAaHHS M IIEJIOCTHOCTh YNAKOBKH
KOPPECTIOHIEHIIMK, BO3BpallaeT Ha  IOYTYy  HEBCKPHITHIMM OLIHO0THO
TOCTYIHBIIKE (He 10 afipecy) IMChMa;

- BCKpPbBIBarOTCA KOHBCPTEI, MPOBEPACTCA HaJIMYHUE B HUX JOKYMCHTOB
(pazopBaHHBIE TOKYMEHTHI MOAKIEHBAIOTCS), K TEKCTY IHCbMa IIpUIIaraeTcs
KOHBEPT.

I[Ipu nprieMe MUCHEMEHHOTO O0pallleHHs HETIOCPEICTBEHHO OT MpaskKJIaHruHa 10
ero Tmpockbe CTABUTCS HA KOIHH obpaiieHus (IpY yCJIOBHH HATMYHS KOMHH Yy
3asBUTEIS) IITaMII O TIPUHATHN O0pallleHHs ¢ yKa3aHUeM JaThl €ro MOCTyIICHUS.

2.1.3. PerucTpanys nocTyIMBIIMX ITHCEMEHHBIX OOpaIlleHNH.

[MocTynuBIlHEe MHUChMEHHbIE OOpAIlEHUS PETUCTPUPYIOTCS B TEYEHHE TPEX
JHEH ¢ MOMEHTa IOCTYIUIEHMsS B IIKOJY B KHHI€ DPETHCTpalMd OOpallieHuH,
3asBIICHMMN, 1 XaJI00 rpaXk/iaH, B KOTOPOM:

- 06GpalIeHNIO TIPUCBANBAETCS PErHCTPALIMOHHEIA HOMED;

- yKa3blBalOTCs (aMmiids, WM, OTYECTBO (TOCNefHee - TPU HAIAIHH)
3agBuTend (B MMEHHMTENFHOM IIaJie)Xe) M €ro IMOYTOBBIA ajpec, II0 KOTOPOMY
JOJDKHBEI OBITH HAIpaBeHbl OTBET, YBEAOMIIEHHE O Iepeajipecallid oOpalieHUs
(npr mHanuuum). Ecad TNHCBMO moAnMcaHo JAByMs M Oonee aBTOpaMy, TO
PErMCTPUPYETCS. MEPBBIM 3asBUTENb WM 3asBUTENb, B aapec KOTOPOTo IPOCAT
HalnpaBHTh OTBET;

-yKa3blBaeTCs ~ KpaTKOe  COJepKaHue  OOpallieHHs,  OTBETCTBEHHBIA
HCITOJTHATEb, MUILIETCS PE3OIIFOIU;

- obpallieHHe MPOYUTHIBACTCS, ONPENENAeTCs €ro TEMAaTHKA, BBISBIISIOTCS
MIOCTABJICHHBIE 3asIBUTEIIEM BOIIPOCHI.

Ecid B TIMCBMEHHOM OOpallleHMu He YKa3zaHbsl (aMulIusg 3asgBUTE,
HANpaBHBILIETO OOpalleHye, OTBET HA OOpallleHHe He JaeTCs.

[lpy moONydYeHHH MHUCHMEHHOro ofpamieHus, B KOTOPOM COIEPIKaTCsA
HELEH3ypHbIe 00 OCKOPOUTENBHBIE BBIPAXKEHHSA, YTPO3Bl KU3HM, 3J0POBBIO U
UMYIIECTBY AOJDKHOCTHOIO JIHIA, a TAKKe YIEHOB €ro CeMBbH, ILIKOIAa BIIPaBe
0CTaBUTH OOpaieHne 6e3 OTBETa MO CYIECTBY [NOCTABIEHHBIX B HEM BOIPOCOB U
COOGIIUTH 3asBUTEIIO O HEMOMYCTUMOCTH 3JI0yTIOTPEOICHH S IIPABOM.

EciM TeKCT NMMCBMEHHOro OOpalleHus] He MOANaeTcsl MPOYTEHUI0, OTBET Ha
obpamenre He mpaercia. OO0 3ToM coobmlaeTcsa 3asBUTENIO, HAIpPaBHBIIEMY
oOpallieHre, ECIIM €ro (paMuiIns U IOYTORKIN aIpec MOIIAIOTCS MPOYTEHHIO.

2.1.4. Hampagyienue MUCEMEHHBIX 00pallleHNi Ha pacCCMOTPEHHE.

ITocne perucTpanyy IUPEKTOP IIKONBI HANpaBiseT  oOpalleHue Ha
paccMOTpeHHe  3aMeCTHTENAM IWpeKTopa o y4eOHOH pabore unu y4eGHO-
BOCIIUTATENLHONW paboTe, COrTacHO UX JOKHOCTHBIM O0s3aHHOCTAM, B [ICHB
PErHCTPALUY UK Ha CIEAYIOIIUH IEHb.

3amecTUTenN IUpeKTopa oOpaiarores K COMCTIOTHUTESAM
paccmarpuBaeMoro  obpauieHus — (y9MTeNsM,  BOCOUTATENAM,  IICHXOIOTY,
COI[HAILHOMY TIE[arory), KOTOpBIE [af0T OTBETCTBEHHOMY 3a pPacCMOTPEHHME
oOpamenust (He MO3[HEE OKOHYAHHS IIOJIOBHHBI CpPOKa, YCTaHOBJICHHOIO IS
paccMOTpeHus: 0OpaIleHus ), CBOM MPEATIOKEHHS H Pa3bICHEHUS B COOTBETCTBUH C
MX JIOJDKHOCTHBIMH O0SI3aHHOCTSIMH.

[TuceMeHHOE oOpalleHne, CoAeprKalllee BOIIPOCHI, PEIICHHE KOTOPBIX HE
BXOJHT B KOMIICTCHI[HMIO IIKOJIbI, B TE€YSHHE CEeMH JHEH CO JHS PerucTpariiu
HAIIpaBIAETCS B COOTBETCTBYIOIMH  OpraH MIH  COOTBETCTBYIOLLUEMY
JIOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOIUT PELIECHHE IIOCTaBJICHHBIX




B OOpalleHuHd BOIPOCOB, C YBEIOMJIEHHMEM TpPaKIAHWHA, HAaMNpaBUBIIETO
obpaieHue, o nepeagpecalyu oOpalieHus.

3ampernaercss HampaBiATh Kano0y Ha pacCMOTPEHHE B YUYPEKACHHE HIH
NO/DKHOCTHOMY JIMITy, peIleHHe HIH AeicTBUs  (Oe3nelcTBHE) KOTOPBIX
00XKATYIOTCS.

2.1.5. IloaroroBka oTBETOB Ha OOpallleHHs IPakIaH.

IIpy DOATrOTOBKE OTBETOB HA IMCHEMEHHBIe OOpallleHuss TIpaxkJaH
OTBETCTBEHHBIN 3a pPacCcMOTPEHHC o6pameHH2 rpaxaaHuHa pacCMaTpHBacT €Io B
COOTBETCTBHH C PE30NIIOINEH AUPEKTOpPA.

JupekTop, 3aMeCTUTENH JUPEKTOpa, OTBETCTBEHHBIE 334 PACCMOTPEHHE
oOpalrieHus, W3y4alOT oOOpallleHWe TpaXJaHWHA W Marepuanbl K OOpalleHUro
rpakJaHuHa, B TOM 4HCIEe B LEIIX YCTaHOBIEHHSI OOOCHOBAHHOCTH JIOBOJOB
aBTOpa OOpallleHusi W TPHUHSATHS MEp 1O BOCCTAaHOBIEHWUIO MIIM 3alIUATE €ro
HapylLIeHHBIX NpaB, cBOOOA M 3aKOHHBIX HHTEPECOB, WM NpPU HE0OXOJUMOCTH
IIOJTOTABJIMBAIOT IHMCHMO WJIM JAEJAIOT 3alpoc Mo TelaeoHy B COOTBETCTBYIOIIME
OpraHbl ¥ OpraHM3alMd B IeNsX T[ONyYeHUsS B YCTAHOBJIEHHBIA CPOK
IONONIHUTENIbHON HH(OpManuM IO CyIIECTBY BONPOCOB, M3JIOKEHHBIX B
oOpallleHUH IpaKIaHUHA, WK IOTyuYeHUs 00BICHEHUN PYKOBOIUTEIIS.

OrtBet Ha oOpallleHHe MOATOTaBIMBAETCS U HAIIPaBISIETCS 3asBUTENO0 B CPOK
1o 30 mHelH co AHA perucTpalyy oO0pallleHUs] UM B MEHbBIIUH CPOK, yKa3aHHbIH B
PE30IIIOLINH.

B ciyuasx ecnu Ui paccMoTpeHHs oOpalieHus TpeOyroTCs TOMOIHUTEIbHOE
M3y4YeHHEe M IpoBepKa (uMcTpeOoBaHUE MOMONHUTENBHBIX MaTepHaloB JHO0
NPUHATAE MHBIX MEp), CPOK PAacCMOTpeHHsl oOpaleHus MoxeT ObITh MpOJUIEH
nupekTopoM He Oonee uem Ha 30 nHeid.

B cny4ae mpoasieHHs cpoka pacCMOTPEHUS OOpallleHHs B afpec rpaxIaHuHa
HalpaBisieTcs yBeJJOMIICHHE O MTPOJIEHHH CPOKa PACCMOTPEHUS 00palleHus.

3aMecTUTeNb IUPEKTOpPa , OTBETCTBEHHBIH 3a PAcCMOTpEHHE OOpalleHHS,
IIOJrOTaBIMBaeT IPOEKT OTBETa IPa)XAaHWHy M HANpaBiIfieT ero Ha IOJAIKCH
PYKOBOJHUTEIIO.

OOpamieHue rpaxxiaHiHa CHUTAETCA PACCMOTPEHHBIM, €CJTH JaH MACEMEHHBIN
OTBET 3asBUTEIIO 110 CYLIECTBY [IOCTABRJIEHHBIX B 00pallleHUH BOPOCOB.

IIpu paccMoTpeHum oOpalneHus TpaxdaH ¢ BBIE3TOM Ha MeECTO B
NPUCYTCTBHM 3asBUTENS, 3aABUTE/b IHCbMEHHO IOATBEPXKAAET, YTO ITOJIYYHUII
OTBETHI HA II0CTaBIEHHbIE BOIIPOCH], 0OpallieHie CHUMAaeTCs ¢ KOHTPOJIS.

OtBer rpaxkJaHWHY 32 MOINKCHIO AMPEKTOpa  peructpupyercs. I[locie
PETHCTPAlHH OTBETA OCYIIECTBIACTCA €ro oTnpaska. OTIpaBieHHE OTBETOB 03
pEerucTpaliii He IOy CKaeTCsl.

B cnyuae ecnu B mHCEMEHHOM 00OpalleHHH IPakIaHHHa COLCPKUTCA BOIIPOC,
Ha KOTOPEIH €My MHOIOKPAaTHO JABAIKWCh NMHCBMEHHBIE OTBETHI IO CYIIECTBY B
CBS3W C paHEe HANPaBISIEMBIMH OOpALEHWSIMHM, M TPH 3TOM B oOpalleHHH
IpaXaaHuHa He MPHUBOIATCS HOBbIE TOBOABI HIIH O0CTOATENBCTBA, IIKOJNA BIIPABE
IIOATOTOBHUHTL IPEMIOKCHUEC (B CBS3U C 0Oe30CHOBATEILHOCTBIO Oo4UepeaHOTO
o0pallieHHs) 0 MpPeKpallleHud MEPENUCKH ¢ TPasKIAHHHOM IO JAHHOMY BOIPOCY
IIpA YCIIOBMHM, YTO YKa3aHHOe oOpallleHHe U paHee HalpaBjgeMEBle 0o0palleHHs
HAIPABJISJIMCh B IIKOIY.

B ciyuae mpuHATHS pelIeHHMS O HELEIeCOOOPasHOCTH IPOHOIDKEHHUS
IIEPeNIUCKH C TPaXAaHHHOM II0 JaHHOMY BOIPOCY B ajpec TpaXIaHHHA
HamnipaBIsE€TCA YBECOOMIIEHHE O IIpEKpallCeHWH ¢ HHM I[EPEIIHCKH II0 AaHHOMY
BOIIPOCY.



Ecnu rpaxpaHuH YCTpaHWJI NPUYMHBI, IO KOTOPBIM OTBET IO CYLIECTBY
MOCTaBJIEHHLIX B OOpallleHWH BOMPOCOB HE MOr OBITH JaH paHee, BHOBb

HaIpaBIeHHOe  OOpalleHWe TpaXJIaHWHA  PaccMalTpuBacTcs —IIKONOH B
YCTAHOBJIICHHOM ITOPSIIKE.

PeayneTaToM paccMOTPEHHs MHUCHEMEHHBIX OOpallleHWi TpaXkJaH B IIKOJe
ABJIAETCS pa3pellleHHe MOCTABICHHBIX B 3THX MHCEMEHHBIX 00PaIEHHAX BOIIPOCOB
U IIOJIFOTOBKA OTBETOB 3aBUTENSIM JINOO MTOATOTOBKA COIIPOBOUTENBLHEIX IIHCEM O
HarpaBlIeHWH IHMCHMCHHBIX OOpallleHuH IO NPHUHAMIEKHOCTH M YBEJIOMIICHHM
3asBUTEJICH.

2.1.6. Opranuzarus JTUYHOTO IpHEMa IPaXKaaH.

[Tpuém rpaxkmad 1o JIMYHBIM BOIIPOCaM IIPOBOAMTCS B Ji00oe Bpems, B
COOTBETCTBUH € rpauKOM pabOThl JUPEKTOPA.

JInuHbIil IpHEM MPOBOAMTCS IUpeKTOpoM Oe3 mpenBapuTebHOM 3amucu. B
clydyae OTCYTCTBHS PpYKOBOAMTENS B 4Yackl IIpUeMa, IpHEM TIpaxkIaH
OCYIIIECTRISIOT €Tr0 3aMeCTUTEIH.

IIpuem rpaxJjaH OCyIIEeCTBISETCS B HOPAAKE OYEPETHOCTH IO NPEAbBICHUN
JOKYMEHTA, YIOCTOBEPSIOIIEro JIMYHOCTh. IIpaBoM Ha mepBooYepe/HON JTUYHBIA
npueM obnanaroT BeTepansl Benukoi OredecTBeHHONW BOWHBI; BeTEpPaHbl OOEBBIX
NEUCTBHI; WHBAIWABI MEPBOM TPYINIbl U HX ONEKYHBI; PONUTENH, ONEKYHBl M
TIONEYUTENH JeTeH-UHBAIUI0B; OpEeMEHHBIE KEHIIUHBI;, POJUTEIH, SIBUBIIHECS Ha
JIMYHBIN TTpUeM ¢ peOeHKOM B BO3pAcTe JI0 TPeX JIeT.

Bo Bpems nuyHOro mnpuemMa KaKObIH TIpaXAaHHH MMEET BO3MOXKHOCTB
H3JIOKUTE CBOE oOpallieHre YCTHO 100 B IUCEMEHHOM dopMe.

B ciyvae ecru W3n0XeHHBIe B YCTHOM oOpareHnn (akTel 1 00CTOSITeNsCTBA
ABIAIOTCS OYEBHIHBEIMH M He TpeOYyIOT MOMOJHUTEIBHOM IPOBEpPKH, OTBET Ha
o0pallleHue C cOrjlacus TpaKIaHMHa MOXeT OBITh JaH YCTHO B XOJ€ IJIMYHOIO
npuema. B ocTanpHBIX ciiydasx NaeTcs IUCHbMEHHBIM OTBET.

IInceMenHoOe oOpaleHne, NPHHATOE B XOAE IJIMYHOIO IIpHEMa, IIOIJICKHT
perucTpalyu ¥ pacCMOTPEeHHIO KaK O0bIYHOe MUCEMEHHOe oOpallieHHe.

ITo oxoHYaHuy NprueMa pyKOBOAWUTEND TOBOAWUT 10 CBEACHHUS 3asBUTEIISA CBOE
pemieHue, ”HQOPMHUPYET O TOM, KOMY OyZeT MOpydIeHO pacCMOTpeHHE U IIPUHSTHE
Mep MO0 ero oOpallleHHIO0, WM Pa3bsCHSIET: IZle, KeM U B KakoM nopsake Oyner
paccMOTpeHo ero obpallieHre 1o CyIIecTBY.

Ecnu B xXone NMYHOro mpuema BBISICHSETCS, YTO pELICHHE IOCTaBIEHHBIX
I'PaXJIaHMHOM BOIIPOCOB HE BXOJWT B KOMIIETEHIHIO IIKOJBI, IPakKIaHUHY
pasbsACHAETCS, Kyla eMy clieyeT oOpaTUThCs.

B xoze nMyHOro nmpuema TIpaXIaHWHY MOXET OBbITh OTKa3aHO B
PacCMOTPEHHH €ro oOpalleHHs, €CclIH eMy paHee Obul JlaH OTBET IO CYIIECTBY
IIOCTaBJIEHHBIX B OOpAallleHUH BOIIPOCOB.

[lomumo mpuema rpaxiaH aIMHHHCTpAlMs IIKOJBI OKa3bIBaeT TIpakIaHaM
KOHCY/IBTAaTHBHYIO IIOMOILb.

2.1.7. KoHTpoJb UCIIONIHEHHS OOpallleHnii TpakIaH.

Ilocne perucrpanum oTBeTa Ha OOpallleHHe TpakAaHHHA, MOAIHCAHHOIO
JUPEKTOPOM IIKOJIBI, IPOBEPAETCS MOTHOTAa IIPEJCTABIEHHBIX MaTepHaloB H
IPUHUAMAET PeIlIeHHE O CHATUM OOpallleHHsA IpaXkJaHUHa ¢ KOHTPOJI.

B mxone dopmupyercs maeno mno oOpalieHHIO TpaXmaHuHa. B 1eno
COGI/IpaIOTCH OpPHIHHaI OGPaHJ;eHHH, 3aTEM BCC MaTepPIaJ'IBI, OTpaKarolHe Hpouecc
paccMOTpeHus oOparenus rpaKJJaHUHA B XPOHOJIOTHYECKOU
[I0CIIEJ0BATEIEHOCTH, W SK3EMIUISIP 3apErMCTPUPOBAHHOIO OTBETAa Ha obpalleHue
TpaXfaHvHa. ApXHBHOE XpaHEHHE JOKYMEHTOB (feNl) 10 IHCEMEHHBIM



oOpallieHHsIM TpaXIaH OCYIIECTBISETCS B IIKOIE B COOTBETCTBHH C
HOMEHKJIATypOu Ael.

JIApEKTOp ¥ 3aMECTUTENH  HECYT NEPCOHAIBHYIO OTBCTCTBCHHOCTH 3a
cOOIIOIeHHEe CPOKOB Y MOPAAKAa HWCIIONTHEHHUS GYHKIMH, OIpeaeleHHbIX
HacTogmmM PermamMeHToMm, pemieHus, aeictBus (Oe3neilicTBHE), NMPUHAMAEMEBIE
(ocymmecTBISEMEIE) B X0/I€ HCIIOTHEHUS (DYHKITUH.

[lepconansHas OTBETCTBEHHOCTh 3aKpelljieHa B MX JIOJDKHOCTHBIX
0053aHHOCTSX B COOTBETCTBHHU C TpeOOBaHMSIMHU 3aKOHOAATENBCTBA.

2.1.8. IlpenocraBiieHHE CIPAaBOYHOM HHGPOPMAIMH O XOJ€ PacCMOTPEHUs
obpamieHus.

C MoMeHTa perucTpanuy OOpalIcHHs 3asBUTENb HMeeT NPaBo 3HAKOMHUTECS ©
JOKYMEHTaMH M MaTepHallaMH, KacaloIUMUCS pacCMOTPEHMs OOpallleHHs, €CIH
3TO HE 3aTparuBaeT IpaBa, CBOOOMAB! U 3aKOHHBIE UHTEPECHl APYTUX JIMI U €CIId B
YKa3aHHBEIX JOKYMEHTaxX M Marepuanax He COAepKarcs CBEeIeHHS, COCTaBIAOIINE
roCyJapCTBEHHYIO UIIM HHYIO OXPaHsIeMYI0 3aKOHOM TaifHy.

CrpaBky IIpPEeNOCTABISIOTCS IpPHM JIMYHOM OOpAIlCeHUM TIpaXKIaHWHA WU
NIOCPENICTBOM Tene(OHHOH CBA3H.

CnpaBku IpeOCTaBIISIOTCS 110 CIEAYIOIINM BOIIPOCAM:

- O TMOJy4YeHHH IIHCHMEHHOIO OOpallleHus ¢ HaIpaBIeHHH €ero Ha
paccMOTpeHHe B YIIOJTHOMOYEHHBIN OpraH;

- 00 0TKa3e B pacCCMOTPEHHH MMCBMEHHOTO 00palleHus;

- O IPOAJIEHUH CPOKa PacCMOTPEHUS MHCEMEHHOTO 00pallieHus;

- 0 pe3yJIbTaTax pacCMOTPEHHUS OOpaIeHHUS.

IIpu nomydeHUN 3ampoca MOCPEICTBOM Telle(hOHHOM CBII3U COTPYIHHUK:

- Ha3bIBaeT HAMMEHOBaHKUE OpraHa, B KOTOPBIH MO3BOHMWII TPaKIaHHH;

- IpeJICTaBIISIeTCS, HA3BaB CBOIO (PAMIIIHIO, UMS, OTYECTRO;

- IpeJIaracT abOHEHTY IIPeACTaBUTHCS,

- BBIC/IYIIMBAET U YTOYHSET, IPH HEOOXOOUMOCTH, CYTh BOIIPOCA;

- BEXJIMBO, KOPPEKTHO M JIAKOHMYHO JaeT OTBET IO CYIIECTBY BOIPOCaA;

- IIPH HEBO3MOKHOCTA B MOMEHT OOpallleHHs] OTBETUTh Ha IMOCTABICHHBIH
BOIIPOC IpejanaraeT oOpaTHBIIEMYCS C BOIPOCOM TI'PaXJAaHUHY IIEPE3BOHHUTHL B
KOHKPETHBIH IEHb U B OIpeJieIeHHOE BPeMS;

- K HA3HaY€HHOMY CPOKY IIOATOTaBIMBAETCA OTBET.

2.2. 3asBUTENM UMEIOT IIPaBO Ha oOKajloBaHUE JeHCTBHl (Oe3neiicTBUS) U
PEIIEHHH IKOIBI, OCYILECTRISIEMBIX (IPUHATHIX) B XOE UCTIONHEHUS (QYHKIUY, B
aJMHHHCTPAaTUBHOM H (WIH) CyleOHOM TIOpsSOKE B  COOTBETCTBHH C
3aKoOHOaTeNbCTBOM Poccuiickoit Menepanuu.



quTHAH KAPTOYKA Nel (ans yeTHBIX oOpaLuennii)

npuémMa 1o JAYHBIM BOIIpocaM
mupekTopa MAOY «benoesckas COLL» Hemaraesoii JL.B.

I'paxxnanva(ka):

Anpec:

[Ipenpiayuiye obpalieHus ot

Bun noxymeHra:

Kpartkoe coneprkanue obpalneHus:

OTBeTCTBEHHEIH MCIIOIHUTEID:

Pezomomnusg:

Cpok ucnonnenus: 30 gue

Kaptouky Bo3BpaTuTh C OTMETKOM 00 MCIIOHEHHH.

HUcnionmueno




Knura perucrpanus obpameHuii, 3asiBJIeHHH H a100 rpaxkiaH

Bxomsmuit | Jlata Koppecnonnenrt, | Kpatkoe Komy OtMmetka 00
HOMeEp MOCTYIJIeHHs | Aata u No coIep)kaHie | HalpaBleH | UCIIONHEHHH
ITOCTYTIHBIIETO JOKYMEHT
JOKYMEHTa a1 paboTsl
KHura perucrpanuu yeTHbIX o0panieHuil rpaxian
Bxonsmmii Harta Koppecnonnent | Kpatkoe OTBeTCTBEHHBIH
HOMED IIOCTYIUICHHUS COJIEP)KAHUE | MCIIOJIHUTEID




AHAJIN3
paboThl ¢ IMCEMEHHBIMY O0PALICHIIMH, 3asBIECHAAMHY, KaT00amMu
rpaXkIaH H COTPYIHUKOB B

(HaszBaHWe yupexIeHNA)

B cBOeil paboTe ¢ oOpallcHUAMH, 3asBICHUAMY,

(Ha3BaHHe YUPEIKACHA)

KanobaMu rpaXIaH, COTPYIHEKOB onupaercs Ha ®DenepansHbi 3akoH ot 02.05.2006r. Ne 59-
@3 «O nopsanke paccMoTpeHus obpawieHuii rpaxian Poccutickolt pexepanun»,

ITuchrMeHHBIE OOpaleHu s, 3asBICHHAS, Kano0bl rpaXaan, COTPYAHHKOB PErHCTPHPYIOTCS
B JKypHaJle yuéTa IHCEMEHHEIX 00palleH i, ka0, 3asBlIeHIH rpaxian. KypHal THCEMEHHbIX
oOparienuii Ben&rcs ¢ I. 32 HOMEPOM II0 HOMEHKJIAType el . K
’KypHAIy IpHIaraeTcs Nanka, B KOTOPYIO MOAMMBAIOTCS IIOJIMHHUKE O0palneHui, 3asB/ieHu,
XaIo0 ¢ BXOIAIIMM HOMEPOM, JOKYMEHTHI [0 PACCMOTPEHHMIO 3Kano0, oOpaiieHuH, 3asBieHui
(0OBACHUTENBHEIE, AOKIATHbBIE, JPYTHUE JOKYMEHTBI), OTBETHI C HCXOAAIIUMY HOMEpaMH.

3a nepuoj ¢ JI0 HACTOSIIETO BpEMEHH B
(Ha3BaHHE YIPEXASHUS)
MOCTYITHIIO oOpalneHmii, U3 HUX:
KOJUIEKTHBHBIX y
HHIABUYATBHBIX

Bce nocrynusmme obpaleHus KacaroTcs IIpodsIeM, CBI3aHHBIX C:

2

Ha Bce obpaineHus, 3asBieHHs, KaJoOBl TPaXAaH, COTPYIHHKOB [aHbl HOIPOOHBIC
IUCEMEHHBIE 00OCHOBAHHEIE OTBETHI B CPOKH, YCTAHOBIEHHEIE 3akoHoHarenscTBoM PO. Ha Bee
NOCTYMAIOIHE YCTHEIE BOIIPOCHI TAKIKE AAaHBI TOPOOHEIE H OOOCHOBAHHEIE OTBETHL.

3aBemyrommas

(moxamucs) (pacmmdpoBka)

(HazBaHme yuapeKaeHHs)



