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1. O0mme nosoxeHu

1.1. Hacrosmas WaHcTpyknmst 10 HASHTHQHUKAIMH ¥  ayTeHTH(HUKAIUH
HoJb30BaTeNeil HH(HOPMAIMOHHBIX CHCTEM MEepCOHAIbHBIX JaHHBIX B MAOY «benoesckas
COLI» (manee - Wuctpykuus) omnpenenser B MAOVY «benoesckas COLI» mnopsaox
UACHTHQUKAIUKM M ayTeHTH(UKAUWU TOJb30BaTeleil HMH(MOPMAIMOHHBIX  CHUCTEM
nepcoHanbHbIX MaHHBIX MAOY «benoeBckas COIll» (manee — wuHpOpPMAIMOHHBIC
CUCTEMBI), siBIsAONMXCs coTpyaaukamu MAOY «benoeBckasi», MOPsSA0OK UACHTU(DUKALIAN
U ayTeHTU(UKALUU BHEIIHUX IOJb30BaTeNe MH(OPMAIMOHHBIX cUCTEM (IIpH HAIUYHUH),
HOPSA0OK  YOPABICHMsI  alllapaTHBIMM  CPEACTBaMU  ayTEHTU(UKALUH,  IOPSI0K
UIACHTU(QUKAIUN U AayTEHTU(QUKALUH YCTPOWCTB, a TaKXKe OOS3aHHOCTH IOJIb30BaTeNel
MH(POPMALIMOHHBIX CUCTEM U aIMUHUCTPATOpPa O€3011aCHOCTH HH(POPMALIMOHHBIX CUCTEM.

1.2.  CoxkpameHusi, TEepMHHBI U OTIPEICTICHHS:

B Hacrosmen MHCTpyKIIMM UCIIONIB3YIOTCS COKPALLICHHS], TEPMHUHBI U OIIPEIEIICHNUS,
NpUBEICHHbIE B Ta0uMLax 1 1 2 cOOTBETCTBEHHO.

Tabnuua 1 — IlepeueHs cokpaleHui

Cokpaienue PacmugpoBka coxpameHnus
OCTIK Poccun denepanbHas CIIy>k0a M0 TEXHUYECKOMY M SKCIIOPTHOMY
KOHTPOJIIO
I11n [IepconasibHBIE JaHHBIE

Tabnuua 2 — [lepeyeHb TEPMUHOB U OIIpeAETECHUN

TepmuH Omnpenenenne Hcrounuk
AJMUHUCTpATOp CoTpynHUK, OTBETCTBEHHBIN 32
0e30MacHOCTH obecrniedueHre 6€30MacHOCTH
UHGOPMAIIMOHHON CUCTEMBI | TIEPCOHANIBHBIX TAHHBIX B
MEPCOHATBHBIX JAHHBIX WHGPOPMAIIMOHHOMN CUCTEME
(amMuHUCTpATOP MEPCOHATBHBIX JAHHBIX
0e30MacHOCTH)

JleWicTBuS 110 POBEPKE TOMTUHHOCTH I'OCT P 58833-2020
cyObeKTa 1ocTyna u/nin o0beKTa
JOCTYIIa, a TAKXKE 110 IPOBEPKE
MPUHAUIEKHOCTH CyOBEKTYy JOCTYyIIa

Ayrentupuranus 1/Uau 00BEKTY 10CTyIa
MPEIbSIBICHHOTO UIEHTH(PHUKATOpa
JOCTYTIAa U ayTeHTHU(UKAITMOHHON
uHpOopMaIMU
AyTeHTH(UKALHOHHAS WNudopmanus, ucnonpzyemast npu I'OCT P 58833-2020
HH(OpMALIS ayTeHTU(UKALUU CyObeKTa J10CTymna

WU 00BEKTa TOCTYIIA.

HetictBus o npucBoenuto cyorekrtam u | TOCT P 58833-2020
00BeKTaM J0CTYyIa HICHTU(PHUKATOPOB
Wnentudukarus W/ WM TI0 CPABHEHUIO MPEABABIIEMOTO
uaeHTH(HUKATOpA C IepeUHEM
MPUCBOCHHBIX HICHTU(PHUKATOPOB

[Ipu3Hak cyObeKTa JOCTyNa UITU I'OCT P 58833-2020
Unentuduxatop 0o0BEeKTa A0CTYIa B BUJE CTPOKU 3HAKOB
(CMMBOJIOB), KOTOPBIH NCIOJIB3YETCS




Tepmun Onpenesienne Hcrounuk

MPH UACHTUPHUKAIIMA U OHO3HAYHO
onpenenseT (YKa3blBaeT) COOTHECEHHYIO
C HUMH HJICHTH()HUKAIMOHHYIO
nH(pOpMAIIHIO

COBOKYITHOCTh 3HAYCHUI I'OCT P 58833-2020
UICHTH(PUKAIMOHHBIX aTpUOYTOB,
KOTOpast CBsI3aHA C KOHKPETHBIM
CyOBEKTOM JOCTYyTIA WM KOHKPETHBIM
00BEKTOM JIOCTYIIA

WnentudukanuonHas
nHpopMmanus

Caenenus (cooOIICHUS, TAHHBIC) I'OCT P 50922-2006
HE3aBHCUMO OT (HOpMBI HX

Nuadopmarus
(bopma MIpeACTaBICHUS

CoBokynHOCTb, coaepxamieiics B 6azax | [OCT P 51583-2014
JAHHBIX UH()OPMAITUHU U
NudopmannonHas cucreMa | 00ecCreYnBaronInx ee 00paboTKy
WH(POPMAIIMOHHBIX TEXHOJIOTUN U
TCXHUYCCKHUX CPCACTB

OIHO WJIK HECKOIBKO HEXKEJIaTeIbHbBIX I'OCT P UCO/MDBK
WIN HE 0KUNAEMBIX COOBITUI 27000
MH()OPMAIIMOHHON OE30MaCHOCTH,
WHimaeHT nH(GOpMaMOHHON | KOTOPBIE CO 3HAYUTEIILHON
0e30ImacHOCTH BEPOSITHOCTBIO TIPUBOJIAT K
KOMITPOMETAI[MH OHU3HEC-OMepaluii 1
CO3/Iaf0T YTPO3bI I HH(YOPMATMOHHON

0e301acHOCTH
AyTteHTH(UKALNA, TPU BHITOTHEHUN I'OCT P 58833-2020
MHuorogakropHas .
KOTOPOH HCIIONIb3YETCsl HE MEHEE IBYX
ayTeHTU(UKanus
pa3nuyHbIX (PaKTOPOB ayTEHTH(PHUKALUU
JIrobas nadopMarnus, OTHOCSIIASICS denepanbHBI 3aKOH
MPSIMO MJT KOCBEHHO K ompeneneHHoMy | ot 27.07.2006 Ne 152-
IlepcoHasIbHBIE JaHHBIE WM OIpesensieMoMy (pU3ndecKoMy @3 «O nepcoHanbHBIX
ULy (CyOBEKTY MepCOHAIBHBIX JTAaHHBIX»
JTAaHHBIX )
1.3. IlepeueHb HOPMATHBHBIX TIPaBOBBIX aKTOB, Ha OCHOBAaHWUU KOTOPHIX

paspabotana MHcTpyKus:

— ®denepanbhblii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaabHBIX JaHHBIXY,

— nocranoBieHue IlpaButenscrBa Poccuiickoit @enepamuu ot 01.11.2012 Ne
1119 «O06 yTBepxaeHIHN TpeOOBAHUHN K 3aIUTe MEPCOHATBHBIX JAaHHBIX IPU X 00paboTKe
B MH()OPMAIIMOHHBIX CUCTEMAX MEPCOHATBHBIX JaHHBIXY;

- npuka3z @CTIK Poccun ot 18.02.2013 Ne 21 «O6 yrBepxknenun CocraBa u
COJIEp)KaHMSI OPraHU3aLMOHHBIX W TEXHUYECKMX Mep MO o0ecnedyeHHro 0e30macHOCTU
NEPCOHANBHBIX JAHHBIX MPU UX 00paboTKe B MHPOPMAIMOHHBIX CUCTEMaX MEePCOHAIBHBIX
JAHHBIX.

1.4. Tlonp3oBarenu HHPOPMAIMOHHBIX CHCTEM JOJIKHBI OBITH O3HAKOMJIEHBI C
Hacrosimend MHcTpykuueit 1o Hayana paboThl B MH(QOPMALMOHHBIX CUCTEMAaX IO/ MOIIHCh.



O0s13aHHOCTH 110 OpTaHMU3ALMN 03HAKOMJICHHUS TOJIb30BaTeNeil ¢ HacTosame VHcTpykuueit
BO3JIaraeTcs Ha OTBETCTBEHHOIO 3a opranusanuio oopadotku I1/1H.

2. IHopsinok uaeHTH(PUKAIMU U AYTEHTHPUKALUH 10JIb30BaTe el

2.1. K pabore B nHGOPMAIIMOHHBIX CUCTEMaX JOMYCKAETCS TOIBKO OINpEIeICHHBIH
KpYT IIOJIb30BATEIIEH.

K BHyTpeHHUM MOJB30BaTENsIM HH(OPMALMOHHBIX CHCTEM OTHOCSTCS COTPYIHHMKH
MAOY «benoesckas COLI», nomyck KOTOPhIX OCYIIECTBIISIETCSI B MUHUMAJIbHOM 00BbEME,
HEOO0XOAMMOM JUIsl BBIIIOJIHEHUS! TPYIOBBIX (CIIy>K€OHBIX) 00513aHHOCTEH, B COOTBETCTBUU C
yTBep)kieHHBIMU MAOY «benoeckas COIL» Ilepeynsmu nui, AOCTYN KOTOPBIX K
NEPCOHAIBHBIM JaHHBIM, 00pabaThIBAEMbIM B MH(POPMAIIMOHHBIX CUCTEMAX MMEPCOHAIBHBIX
naHHbIX B MAOY «benoesckass COILl», HeoOXoauM JUIsl BBIITOJHEHUS UMM CIIY>KEOHBIX
(TpyiOBBIX) 00S3aHHOCTEH.

[Tonb3oBarento MHPOPMALMOHHBIX CHUCTEM IPHCBAUBAETCS YHUKAJIbHAs CUMBOJIbHAA
HOCJIeI0BATEIbHOCT B BUJIE MIEPCOHAIBHOIO UACHTU(UKATOpA (JIOTUH, UMSI TT0JIb30BATENS ),
KOTOpasi OJHO3HA4YHO ero uaeHtuduuupyetr. MaeHTuuUKaTopsl OmnpeAensioT IOCTYN K
TEXHUYECKHM CpEeACTBaM U MH(OPMAIMOHHBIM pecypcaM MH(POPMAIMOHHBIX CHCTEM U UX
cUCTEeMaM 3aIIUThl HH(OpMAIUH.

2.2.  llepconambHblii uaeHTH(QHUKATOP (y4eTHas 3aIlMCh) MOJB30BATENS CO3ACTCS
aZIMUHUCTpATOPOM 0Oe3omacHOCTH U cooOmiaercs moJbp3oBaTento. [lepcoHanbHOMY
UICHTU(UKATOPY  TOJb30BATENS]  COOTBETCTBYIOT — OIpPE/EJCHHbIE IMOJIHOMOYHUS B
MH(OPMALIMOHHBIX CHCTEMAaX M Mapojib, OOECHEeUMBAIOIIMN ayTeHTUPUKALUIO B
UH(POPMALIMOHHBIX CUCTEMAX.

[TpaBa monb30BaTeNs MO TOCTYIY K UH(MOPMAIMOHHBIM pecypcaM HH(DOPMAIIMOHHBIX
CUCTEM, OIpPEAESIOTCS B COOTBETCTBUM CO CIY:KEOHOW 3amMCcKOMl HauyaidbHUKa
CTPYKTYPHOTO TojipasjesieHus (Ipu Hauuun) Ha ums pykoBogutenss MAOVY «benoesckas
COIl» u maTpuuen nocrymna.

2.3. llepconanpHble  HACHTUPUKATOPHI  JOJKHBI  OBITh  3a0JIOKMPOBAHBI
aJIMUHHCTPATOPOM O€30MaCHOCTH TPHU MPEBBINICHUH BPEMEHU Heucronb3oBaHus 6osuee 90
JHEH mojapsJ ¢ MOMeHTa mpucBoeHus. IlepcoHanibHble MAECHTHU(HUKATOPHI JTOJKHBI OBITH
yJlaieHbl 13 HH(POPMAIIMOHHBIX CUCTEM IpH YBoJIbHEHUH coTpyaHuka MAQOY «benoesckas
COILl» HemenIeHHO 1O OKOHYAHUH TMOCJIEAHEro ceaHca padoThl COTPYIHUKA, a YBOJICHHBIN
COTPYJIHUK JIOJIKEH ObITh UCKIIIOYEH U3 YKCIIa N0JIb30BaTeNeii HHPOPMALIMOHHBIX CUCTEM.

2.4. Ilpu npueme (yBoibHeHHMH) Ha paboTy coTpynHuka MAOY «benoeBckas
COIl» wunanm u3MEHEHUU TMOJIHOMOUYMN (BpeMeHHOe WM OeccpouHOe) JEeHCTBYIOLIETO
corpyaanka MAOY «benoesckass COLl», u3meHeHus B €ro 1octyne K HHPOPMaIMOHHBIM
pecypcaM MH(GOPMAIMOHHBIX CHCTEM U TEHEepauuio (YHUYTOXKEHHE) HIECHTHU(PHUKATOPOB U
napoJsieil mpou3BOAUT aIMUHUCTPATOP 0€30MaCHOCTH.

Hcknrodaercsi MOBTOPHOE MCMOJIb30BAaHUE HACHTU(UKATOpA B TEUCHHE BPEMEHU He
MeHee | ropa.

2.5. TlepBuuHble NaApOJIM TEHEPUPYIOTCS aJIMHHHCTPATOPOM OE30MACHOCTH B
MOMEHT CO3JIaHUs HICHTH(PHUKATOPOB U BBIJAIOTCS MOJIH30BATENIO O] MOAMKCH B KypHaax
ydera BbIJJaYM MEPBUYHBIX Mapojiell MHPOPMAIMOHHBIX CUCTEM IMEpPCOHAJIbHBIX JAHHBIX B
MAOY «benoesckast COIL» (ITpunoxxenue Nel k nactosieit Mactpykiun).



Benenune u HanexxHOe XpaHEHUE >KYpPHAJIOB ydyeTa BBIJAYM IEPBUYHBIX MapoJien
uH(popmannoHHBIX cucteM B MAOY «benoesckas COLLDy (manee - XKyprai) ocymiecTBiser
aaMuHHCTpaTop  Oe3zomacHocTH. JKypHanm  3aBOAMUTCA  OTHAENBHO  HAa  KaKIYIO
MH(OPMALIMOHHYIO CUCTEMY.

Cpok  xpaHenust 3aBepuieHHoro JKypHanma  ompeaensieTcss — yTBEPKIACHHOU
HoMeHkatypoit MAOY «benoesckas COLLD».

VYanuroxkenue JKypHalla MO HMCTEUYEHUMM CpOKAa XpaHEHHMs (HE MeHee 3-X JIET)
OCYIIIECTBIIACTCS B ycTaHOBIEHHOM nopsiike B MAOYVY «benoesckas COLLD.

2.6. HWnentudukamus W ayTeHTU(PHUKAIMS TMOJIB30BaTeNs HH()OPMAIIMOHHBIX
CUCTEM OCYLIECTBIIAETCS MpPU JOCTyNE B HH(POPMAIIMOHHBIE CHUCTEMBI. ABTOpHU3aLUs
noJib3oBareseil MHOOPMAIIMOHHBIX CHCTEM MPOU3BOJIUTCS HA OCHOBAHHUH MOJOKUTEIBHBIX
pE3yJIbTaTOB ayTEHTU(UKAIIH.

[Tpu nmepBoM nocTyne K UH(POPMAIIMOHHOM CUCTEME I0JIb30BaTENb 00513aH U3MEHUTD
BBIJIAHHBIN TIEPBUYHBIA IapOJb, PYKOBOJCTBYSCH TPEOOBAaHUSMU K CIIOXKHOCTHU IApOJIA,
yKa3aHHbIMU B HacTosmeld MucTpykuun (myHKT 2.8).

2.7. B cnydasx, mpeIyCMOTPEHHBIX HOPMATHUBHBIMH JOKYMEHTAMH I10 3alllUTe
MEPCOHANBHBIX JaHHBIX, OOpabaThiBaeMbIX B HWHGOPMAIMOHHBIX CHUCTEMaX, JUOO IO
pEIICHUI0 PYKOBOAMTENsSI mpu ocoboit mneHHoctu i MAOY «benoesckas COI»
CBEJICHUI, K KOTOPBHIM HEOOXOAMMO OOecrnednuTh Oe30IMacHbI JOCTYN, TOMHUMO Iapoiien
UCTIOJIb3YIOTCS JIOTIOJIHUTENbHBIE aTpUOyThl JOCTyna — arrmapaTHble HJIEHTU(UKATOPHI
(cmapT-KapThl, SJEKTPOHHBIE KIIOYH), KOTOpbIe oOecreunBaloT Oojee HaJeKHYIO
MHOTO(AKTOPHYIO ayTeHTHU(PUKALIUIO.

2.8. TpeOoBaHUS K CIOXKHOCTH MAPOJIS:

— JUIMHA MapoJisi A0JHKHA ObITh HE MEHee 6 CUMBOJIOB;

— andasut naposist He MmeHee 70 CUMBOJIOB;

— B YMCJIE CUMBOJIOB MapoJisi 005A3aTeIbHO JOJKHBI IPUCYTCTBOBATh JIATUHCKUE
CTPOYHBIE U MIPOMUCHBIC OYKBBI, IU(PHI U CIIeNIUaTbHBIE CUMBOJIBL;

— napojib He JOJDKeH BKJIKYaTh B C€e0sl JIETKO BBIUMCISIEMbIE 3HAYEHUS
CUMBOJIOB (MMeHa, (pamMuwinM, UMEHa JAETe WM JIOMAIIHUX >XUBOTHBIX, HaWUMEHOBaHUS
MH(OPMALIMOHHBIX CUCTEM, TUIUYHBIX JJIS OpraHu3aluu MpodeccHoHaIbHBIX TEPMHHOB,
HOMepa Tene(OHOB, HOMepa WM MapKd aBTOMOOWJEH, aapeca M T. MA., a TaKKe
obmenpunsarteie cokpamenust (3BM, JIBC, USER u 1.11.) u npyrue gaHHble, KOTOPbIE MOTYT
OBITH 1MO100paHbBI MyTEM aHaIK3a HHPOPMAIIUK O MOJIL30BaATEIIE);

— B KauecTBe WAapoJyii HE MOXET OBITh HCIOJNB30BAaH OJWH U TOT Ke
MOBTOPSIOLIUICS CUMBOJI TMOO MOBTOPSIONIAsACA KOMOMHAIUS U3 HECKOIBKUX CUMBOJIOB;

— IIpU CMEHE MapoJjisi HOBOE 3HAUEHUE JIOJDKHO OTIMYAThCS OT MPEbIAYIIEro He
MEHEE UYeM B 3 CUMBOJIAX;

— HOBOE 3HAY€HUE TMapoJii HE JODKHO COBMNAgaTh C S5 MpeAblaIyliuMu
3HAYEHUSMU TapOoJIs.

2.9. Tlapons neiictByeT He Oonee 90 nHel, MO UCTEUEHUH KOTOPBIX IMOJIb30BATENb
0053aH 3aMEHUTh €TI0 HOBBIM.

2.10. AngmuHHCTpaTOp 0e30macHOCTH OCYLIECTBJISET HACTPOUKY B
MH(OPMAIIMOHHBIX CUCTEMAX '



— MOJIUTHKHU MapoJied B COOTBETCTBUU ¢ 11.2.8, 11.2.9;

— TMapaMeTpoB KOJUYECTBA HEYCHEHIHBIX MOMNBITOK ayTeHTHu(uKauuu (BBOJA
HEMPABWIBHOTO MapoJisi) 10 OJOKUPOBKH /10 S MOMBITOK;

— OJIOKHMpOBaHUE MPOTPAMMHO-TEXHHUYECKOTO CpEICTBa WJIM YUYETHOW 3amucu
noJjib30Barensi WHQPOPMAIMOHHBIX CHCTEM B Clydyae JOCTHKEHHUS YCTAaHOBJIIEHHOTO
MaKCUMAaJbHOTO KOJIMYECTBA HEYCHEIIHBIX MOMBITOK ayTeHTU(UKAIIUA B TEUCHUE HE Ooiiee
30 MUHYT;

— OIOKMpOBaHHME ceaHca JOCTyna B HH(DOPMAIIMOHHBIX CHUCTEMax IOCIe
YCTAaHOBJICHHOTO BpeMEHU Oe31eHCTBUs (HEaKTUBHOCTH) MoJib3oBaTess 30 MUHYT WU MO
3arpocy MoJIb30BaTEIIsI.

2.11. PasbnokupoBaHUE MApOJIsi OCYIIECTBISIET aIMUHUCTPATOP 0E30MMaCHOCTH TIPH
oOpallleHHH K HEMY I0JIb30BaTENs C 3a0JIOKHPOBAaHHBIM MTAPOJIEM.

2.12.  AnmuaucTpaTop 0€30MACHOCTH KOHTPOJHMPYET HACTPOUKY 3alTUTHI OOpaTHOM
CBSA3M NPU BBOJIE€ AYTEHTHU(PHUKAIMOHHOW HH(OpManuu (UCKIIOUEHHE OTOOpa)KeHUs IS
MOJIb30BaTENsl  JACHCTBUTENLHOTO 3HAY€HUsT Tapojis, KOorja BBOJUMBICE CHMBOJIBI
OTOOpaXKAIOTCS YCIOBHBIMU 3HAKaMH «*».

3. Ynpas/ieHHe aNNapaTHbIMM CPeICTBAMH ayTeHTH(PUKATMHU

3.1. B cmyyae WCHONB30BaHHWS amNIapaTHBIX CPEACTB  ayTCHTH(HUKAIIUU
nmoyib30BaTener  (CMapT-KapThl, OJJICKTPOHHBIC KIIOYHM) BbIJA4Yy, HWHHUIHAIW3AIUIO,
OJIOKMpOBAaHME U YTWIM3AIMIO allapaTHBIX CPEACTB ayTeHTU(HUKAUU OpraHu3yeT
aIMUHUCTpATOp OE30ITaCHOCTH.

3.2. Yder BBIaYM amMapaTHBIX CPEICTB AyTCHTH()HKAIUU  OCYIICCTBIISCT
aJIMUHHCTpATOp OE30MacHOCTH B JKypHAaJe ydeTa anmapaTHBIX CPEJCTB ayTeHTU(UKAIUU
MAOY «benoerckas COIL» (ITpunokerue Ne2 k HacTosiert MHaCTpyKITNm).

Benenne u Haje)kHOE XpaHEHHE OKypHaJa ydeTa afmapaTHBIX CPEACTB
ayreHTHdukarmu = MAQOY  «benoeBckas COILl»  ocymecTBiaseT  agMUHHUCTPATOP
0€30macHOCTH.

Cpox  XpaHeHHUsI 3aBEpIICHHOTO JKypHaja ydeTa  almapaTHbIX  CPEJICTB
ayreHtTudukarun = MAOY  «benoeBckas  COIll»  ompemensercs  yTBEPKJICHHOM
HoMeHkatypoit MAOY «benoesckas COLLDy.

YHUYTOXKEHUE >KypHaja yuera amnmapaTHbIX CpeAcTB ayTeHTHupukanuu MAOY
«benoesckas COIL» no ucreueHnn cpoka XpaHeHus: (He MeHee 3-X JIeT) OCYILECTBIISIETCS B
yctaHoBieHHOM nopsiike B MAOY «benoesckas COLLy.

4. Upentuduxkauuss W AayTeHTH(UKALHMSA BHEIIHHUX MoJib3oBaTelell (mpu
HAJIUYUN)

4.1. IlpucBoenue wuaeHTUPUKATOpa U BbIJA4Ya AaTpUOYTOB ayTEeHTU(UKALUU
BHEIIHUM TI0JIb30BATEISIM HH(POPMAIIMOHHBIX CUCTEM OCYILECTBISIETCS aJIMUHHCTPATOPOM
0€30MacHOCTH. YUeT BHEUIHUX MO0JIb30BaTeNel, JOMYIIEHHbIX K 00paboTke MepcoHalbHbIX
JAHHBIX B MTHGOPMALIMOHHBIX CUCTEMAaX OCYILIECTBISET aJIMUHUCTPATOP O€30MaCHOCTH.

4.2. Bwimauy u cMeHy Mapojeil, ydeT maposield, y4eT amnmapaTHBIX CpEeICTB
ayTeHTU(UKAIMM BHEIIHUX IMOJIb30BaTeNed, TOMYIIeHHBIX K 00pabOoTKe MepCOHaIbHBIX



JTAaHHBIX, OPIaHU3YeT aIMUHUCTPATOP 0€30IaCHOCTH 110 MpaBUIaM ITyHKTOB 2, 3 HacTosIIen
HNHCcTpyKIHH.

5. O0s13aHHOCTH MOJIL30BATEIA

5.1. Tlomb3oBarenb HHYOPMALMOHHBIX CUCTEM SIBJISIETCS YACTHIO CHCTEMBI 3aIIUTHI
[111 u o0s13aH co0JIIOAATH CIIETYIONINE MPaBUIa UHPOPMAIIMOHHONW 0€30MMacCHOCTH

— 3HaTh, TOMHUTh CBOM WIACHTU(PUKATOp U TMapoib JJs JOCTyma K
UH(POPMAIIMOHHBIM CUCTEMaM;

— HE pasriiamaTh, He cOO0IIaTh WX JIFOOBIM JPYTUM CIIOCOOOM HE AOBOJUTH 10
Koro-nu0o, Bkiatoyas corpynaHukoB MAOYVY «benoesckas COLLl», B T.4. pykoBoauTeNEeH,
aJIMMHHUCTpaTOpa 0E30MacHOCTH U CUCTEMHOTO aJIMUHUCTpATOpa, 3HAYCHUS JACHCTBYIOIINX

MapoJIei;

- HE 3alKChIBATh 3HAUYCHUS Maposiell Ha Oymary, 3JIeKTPOHHbIE HOCUTENHU, UHBIC
MIPEAMETHI;

- OCYILIECTBIIATH BBOJ MAapOJIEH B YCIOBUAX, UCKIIOYAOIIUX MTPOCMOTP;

- OCYILECTBIIATh CMEHY HapoJIsl HE pexe, ueM uepe3 90 nHei;

— HAJICKHO XPAaHUTh WHIUBUAYaJIbHbIN annapaTHbIN UACHTU(UKATOD;

- HE Tiepe/aBaTh WHIUBUIYaIbHBIM ammapaTHbI HIEHTU(UKATOD APYTUM
JULAM;

— HEMEJJICHHO  COoO00IIaTh aaMUHHUCTPATOpy Oe3omacHOCTH O  (¢akTax
KOMITIPOMETAIIMU MapoJjieid, 00 yrepe au00 MOBPEkICHUU WHIMBUIYAIBHOTO anmapaTHOTO
uacHTHPUKaTOpa. B 3THX cllydasx HE WCIOJB30BaTh WH(POPMAIMOHHBIX CHCTEM 0
CHEIUAIBHOTO Pa3pellieHns aIMUHUCTPAaTOpa 6€30MaCHOCTH.

6. OO0sI3aHHOCTH A/IMMHHUCTPATOPA 0€30MaCHOCTH

6.1. ApamunHucTtpatop  0€30MAaCHOCTH  OCYIIECTBJISET  OpraHMU3alliOHHOE U
TEXHUYECKOe OOecCreueHne TMPOLECCOB CO3JaHMs, HCMHOJb30BAHUSA, HW3MEHEHHS U
NpeKpalleHuss JeHCTBUS NEPCOHANbHBIX MACHTU(UKATOPOB M Mapoyied Joctyna K
MH(OPMALIMOHHBIM CHCTEMaM, KOHTpPOJb JEWCTBUH MoJib30BaTeNeld HH(OPMAIMOHHBIX
CHCTEM IpU UX paboTe ¢ NepCOHATBLHBIMU HICHTU(PUKATOPAMH U TAPOJIIMU AOCTYIIA.

6.2.  AamunHucTpaTop 6e30macHOCTH 00s3aH:

- co3JaBaTh, IPUCBAUBATh, YHUUTOXKAaTh, BECTU YYET U OCYILIECTBIATH BbIIAUY
MOJIb30BATENSIM TEPCOHANIBHBIX HJIEHTU(UKATOPOB W Mapojiel JocTyna K TEXHUYECKUM
cpelcTBaM U MH(GOPMAIIMOHHBIM pecypcaM MH()OPMAIIMOHHBIX CUCTEM;

— XpaHUTh,  BBIJaBaTh,  HMHHULIHMAIM3UPOBATh,  OJOKUpPOBATH  CpPEACTBA
ayTeHTu(UKauu (mapoju, annaparHble UASHTU(PUKATOPBI) U MPUHUMATH MEPHI B Clydyae
yTpaThl WJIM KOMIIPOMETAIIUH CPEICTB ayTeHTU(DUKAINHY;

— BECTU M HaJeXHO XpaHuTh JKypHanbl ydeTa BbIJAYM MEPBUYHBIX MapoJiel
uHpopmarmoHHbIX cucteM B MAOY «benoesckas COL»;

— HA/IKHO XPaHUTh M BECTH YUYET amlapaTHbIX CPEACTB ayTeHTU(UKAIHUU 1O
Kypuany ydera annapaTtabix cpeAcTB ayreHTudukamun MAOY «benoesckas COLLy;

- oOecrieunBaTh CMEHY IapoJiei MoJib30oBaTeNel ¢ MEPUOJUIHOCThIO He pexe 1
pa3a B 90 nHeil ¢ MOMEHTa OuepeJHON CMEHBI;



- U3MEHATh CBOM COOCTBEHHBIH Mapoib He pexe 1 pa3a B Mecsl;

— OPUHUMATh MEpPbI IO OOECTIEYCHUIO BHEIUTAHOBOW CMEHBI MapoJiel B Cllydae
UX KOMIPOMETALUU WIN yTepe annapaTHbIX UJIEHTU(PUKATOPOB;

— cooOlaTh OTBETCTBEHHOMY 3a opraHuzanuio oOpaborku [IIlH 006
MHIUACHTAX, CBSI3aHHBIX C KOMIIDOMETAlMEW WJIM yTeped MapoJiel, ammapaTHbIX
UJCHTH(PHUKATOPOB,;

- BBIABIIATH U NIPECEKATh JEHCTBUA MOJIb30BaTENEH, KOTOPHIE MOTYT IIPUBECTH K
KOMIIPOMETALMH Mapojeil U (WIn) yTpaTe anmnapaTHbIX HAEHTU(PUKATOPOB.

6.3.  [eiictBua agMuHHCTpaTopa OE30MACHOCTH NMPH KOMIIPOMETAIMH TapoJiei u
yTpaTe annapaTHbIX UIEHTH(PHUKATOPOB:

— 3a0JIOKMPOBATh JIOCTYIl MOJb30BaTENs, BIaAeliblia CKOMIPOMETUPOBAHHOIO
napoJis ¥ (W) yTpaueHHOro UAeHTU(UKATOpa, K MHPOPMALIMOHHBIM CHCTEMAM;

- BBISIBUTH JICUCTBUS, IPOU3BEJIEHHbIE B HH(POPMAIIMOHHBIX CHCTEMax C
UCIOJIb30BAHUEM CKOMIIPOMETHUPOBAHHBIX NEPCOHANBHBIX HACHTH(PHUKATOPOB U Mapojien
J0CTyna,

— JIOJIOKUTH OTBETCTBEHHOMY 3a opraHuzaiuio oopadotku [1J[n 06 nHIIMICHTE;

- CO3/1aTh M BBIJATh I10JIb30BATENII0O HOBBIA MEPCOHAIBHBIA HACHTU(DUKATOP U
napoJib (Ipu HEOOXOAUMOCTH annapaTHbI UACHTU(PUKATOP) TOCTyIA K HH()OPMAIIMOHHBIM
CUCTEMAM.

7. OTBeTCTBEHHOCTDH

7.1.  Ilonp3oBarenu MHPOPMALMOHHBIX CUCTEM JOJKHBI OBITh MPENYyHPEKICHBI 00
OTBETCTBEHHOCTH 3a JCWCTBUS C NEPCOHATBHBIMU MICHTH(PHUKATOpAMH M MNapOJIIMU
J0CTyNa, Hapymarye TpedoBanus HacTosmed HCTpyKIuH.

7.2. Corpyauuku MAOY «benoesckas COIl» HecyT OTBETCTBEHHOCTbh 32
HEeHaJUIe)Kalllee MCIOJHEHHE WM HEHUCIIOJHEHHE CBOMX OO0SI3aHHOCTEH, MpeayCMOTPEHHBIX
Hactosmen WMHCTpykuued, B COOTBETCTBHM C JICMCTBYIOIIMM 3aKOHOAATEIHLCTBOM
Poccuiickoit deaepanuu.



[Tpunoxenne Nol

K MHCTpyKIMU 110 uAeHTU(UKAIIUY U ayTeHTU(UKAIIMY MT0Ib30BaTes e HHPOPMAIIMOHHBIX CUCTEM B
MYHULUITAJIBHOM ABTOHOMHOM OBIIIEOBPA30OBATEJIbBHOM YUYPEXJIEHUUN
"BEJIOEBCKAS CPEAHAA OBLIEOBPA3OBATEJIbHA A IIKOJIA", yrBepXA€HHON MPUKA30M
MYHULIUITAJIBHOT'O ABTOHOMHOI'O OBHIEOBPA30OBATEJIBHOI'O YUPEX/IEHUA
"BEJIOEBCKA CPEJJIHA OBILIEOBPA30OBATEJIBHA S IIKOJIA"

OT «___ » 20 r.Ne

KYPHAJI

ydeTa BblJIauM MEPBUYHBIX MMapoeit
HH(POPMAITMOHHON CUCTEMBI TIEPCOHATBHBIX TAHHBIX
«MAOY "benoesckas COII"» 8 MYHUIIUITAJIBHOM ABTOHOMHOM OBIIIEOBEPA30OBATEJIBHOM
YUPEXJIEHNU "BEJIOEBCKASA CPE/IHAS OBIIEOBPA3OBATEJIBHA A IIIKOJIA"

VYuernsrit Ne

Kypnan Hauar

Kypnan okoHueH

Jlucros ( )




JHara
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4
5
6
7
JIucr

JIuct




[Mpasuia

1o (OpMHUPOBAHUIO U BEICHUIO
JKypHaJla y4ueTa BblIaud IEPBUYHBIX MaposIei
MH(OPMALIMOHHOM CHCTEMBI IEPCOHANIBHBIX TaHHBIX

1. dopMupoBaHue KypHaJIa

XKypuan Benercss Ha OyMaxxHoM Hocutene (popmupyercs u3 JucToB (opmara A4,
OpHEHTAIIHS JINCTa — allbOOMHA).

TUTyJIBHBINA JTUCT KypHAJIa U3TOTABINBACTCS HA OTAEIBHOM JIMCTE.

Bce nucthl )xypHana (3a UCKJIIOUEHUEM TUTYJIHBHOTO) HYMEPYIOTCS.

Becb KypHanm mnpouIHYpOBBIBaeTCs (CIIMBAETCs), MOJIMUCHIBAETCS ¢ oOpaTHOU
CTOPOHBI PYKOBOIUTEIIEM MYHUIUITAJIBHOI'O ABTOHOMHOI'O
OBILEOBPA3OBATEJIBHOI'O YYPEX/IEHN A "BEJIOEBCKA CPEIHAA
OBIIEOBPA3OBATEJIbHAA HIKOJIA" ¢ ykazaHueM KOJMYECTBA MPOIIUTBHIX H
IPOHYMEPOBAHHBIX JUCTOB B KypHAaJe.

2. Benenue ;xypHajaa

[lepen HayasoM MCHOJIB30BAHMS JKypHajla Ha JIMIIEBOW CTOPOHE TUTYJIBHOTO JIMCTa
yYKa3pIBa€TCA HOMEp JKypHaina mno HoMeHkinatype jgen MYHUIUITIAJIBHOI'O
ABTOHOMHOI'O OBHIEOBPA3OBATEJIbBHOI'O VYYPEXIEHUA "BEJIOEBCKAS
CPEHAA OBIIEOBPA3OBATEJIBHAA IIKOJIA" u naTa Hauajia BeA€HUS KypHaa.

['padb! s)xypHamna 3amoNHSIOTCS CIETYIOIIIM 00pa3oM:

- I'pada 1 — nopsAKOBBII HOMEp 3aIUCH;

- ['pada 2 — ®.1.0. coTpynHuka,

— ['pada 3 — 3aHUMaemast TOJKHOCTh B OPTaHU3AIINH,

— ['pada 4 — nonpaszaenenue opraHu3anuu (€CJIH eCTh);

— I'paa 5 — Tun gocryna (mosib30BaTEIh WM AIMUHUCTPATOP);

— ['pada 6 — maposb, Ha3HAYAEMBbI AIMUHUCTPATOPOM 0€30TIaCHOCTH;

- I'pada 7 — nara BIgauu WM OJOKUPOBAHUS MAPOJIS;

— ['pagpa8 — moamuch coTpynHuka (TpW BhIJAYE) WU AJAMHHHCTpATOpa
6e30macHOCTH (Mpu OJIOKUPOBAHUN);

- I'pagpa9 — Ilpumeuanue (mo6ast wHPOpMAIUS, OTHOCSMIAsICS K
MOJIH30BATEIIIO).

Bce 3anucu B kypHaje JaenarTcs 4eTKO U pa3dopuuBo. B ciaydae ecnu BHOCUMBIE
JJAaHHbIE HE TIOMENIAIOTCA Ha OJHOM CTpoke (B OJHOM siueilke), TO HCHOIb3yeTCs
HE0OXOAMMOE KOJIMYECTBO CTPOK.



[Tpunoxxenne Ne 2

K MHCTpyKIMU 10 UACHTU(PUKAIIMY U ayTeHTU(UKAIIUU TT0JIb30BaTeNel HHPOPMAIIMOHHBIX
nepcoHanbHbIX JaHHbIX B MYHUITUITAJIBHOM ABTOHOMHOM
OBIIEOBPA30OBATEJIbLHOM YUPEX/IEHNU "BEJIOEBCKAS CPEIHSAS
OBUIEOBPA3OBATEJIbBHAS LIKOJIA", yrBepxaenHoit npukazom MYHULTUITAJIBHOTI'O
ABTOHOMHOI'O OBIIIEOBPA30OBATEJIbHOI'O YUPEXJIEHU A "BEJIOEBCKAS CPE/IHSA
OBIIIEOBPA30OBATEJIbHAS HHIKOJIA"

OT «___ » 20 r.Ne

Kypuan

y4deTa alnmapaTHbIX CPEACTB ayTeHTU(PUKAUN
MYHULIUITAJIBHOI'O ABTOHOMHOI'O OBIIIEOGPA3OBATEJIBHOI'O YUPEX/IEHHM A "BEJIOEBCKAA
CPEAHAA OBILIEOGPA3OBATEJIBHA A IIKOJIA"

VYuernsrit Ne

Kypnan nauar

Kypnan okoHueH

Jlucros ( )
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IIpaBuia
1o (HOPMUPOBAHUIO U BEACHUIO
KypHaJa ydeTa annapaTHBIX CPEICTB ayTeHTU(PUKALIUH
MYHUIUITAJIBHOI'O ABTOHOMHOI'O OBIIIEOBPA3OBATEJIBHOI'O
YUPEXJEHUA "BEJIOEBCKASA CPEAHAS OBIHEOBPA3OBATEJIBHA S LIIKOJIA"

1. dopMupoBaHue KypHaJIa

XKypnan Benercs Ha OymaxkHoM Hocutene (dopmupyercst U3 auctoB (opmara A4,
OpHEHTAIIHS JINCTa — allbOOMHA).

TUTyJIBHBINA JTUCT KypHAJIa U3TOTABINBACTCS HA OTAEIBHOM JIMCTE.

Bce nucThl xypHaia (3a HCKIFOUYSHUEM THTYJIBHOTO) HyMEPYIOTCS.

Becb xypHan mNpouIHYypOBBIBAaeTCS (CIUMBAETCA) M IMOAMMCHIBAETCA € OOpaTHOMN
CTOPOHBI PYKOBOIUTEIEM MVYHULIUITAJIBHOT'O ABTOHOMHOI'O
OBIIEOBPA3OBATEJIBHOI'O  VUPEX/IEHWA "BEJIOEBCKAA  CPEJHAA
OBIIEOBPA3OBATEJIbHAA MIKOJIA" ¢ ykazaHHeM KOJMYECTBA MPOIIMTBIX H
IIPOHYMEPOBAHHBIX JUCTOB B JKypHAaJe.

2. Benenue ;xypHajaa
[lepen HauyanoOM WHCMONB30BAHUS JKypHaja Ha JHMIEBOM CTOPOHE OOJIOXKKU
YKa3bIBae€TCs HOMED JKypHaja Mo HOMEHKIAType Nen (KypHajoB) Ha TEKYIIUH Toj U jJara
Hadaja BeJCHH KypHaa.
['padb! s)xypHamna 3amoNHSIOTCS CIETYIOIIIM 00pa3oM:
— I'pada 1 — nopsiakoBbI HOMED 3aMKCH;
— TI'pada 2 — HaumMeHOBaHUE YCTPOICTBA,
— I'pada 3 — nHBEHTAPHBIH (CEPHUITHBII) HOMEp YCTPOUCTBRA,
— TI'pada 4 — Ha3Banue MHPOPMAIIMOHHBIX CUCTEM;
— I'pada 5 — nara mociaegHEro OCMOTpa U MOJIUCH AIMUHHUCTpATOpa O€30MaCHOCTH;
— TI'pada 6 — maTa mepenaun MoIb30BATEINIO;
— TI'pada 7 — ®.N.0. corpyanuka, 3aHMMaeMasi I0JGKHOCTh B OPTaHU3AIUY;
— TI'pada 8 — moanuch coTpyaHUKA 3a MOTYUEHHE YCTPONUCTBA;
— I'pagpa9 — onmara BO3BpaTa COTPYAHMKOM  YCTPOMCTBA  aJIMUHHCTPATOPY
0C30MacHOCTH;
— I'paga 10 — ®.N.0. coTpynHuka, IOANKICH 32 BO3BpAT YCTPOCTBA;
— Ipadall — Ilpumeuanue. JlrobGas wuHpopmaius, OTHOCAUIASCS K 3aMUCAHHOMY
YCTPOUCTBY.
Bce 3anmcu B KypHalie 1eiarTcs 4eTKO U pa3dopunBo. B ciydae ecii BHOCUMBIC TaHHBIC
HE TIOMEMIAIOTCS Ha OJHOW CTpOKe (B OMHOW sueiike), TO HCIOJIb3yeTCs HeoOXoauMoe
KOJINYECTBO CTPOK.



